
  
                                                        

 

CCLA Client Reporting Trainee 

CCLA Company Overview 
 
CCLA manages investments exclusively for charities, religious organisations and the 
public sector.  We were established sixty years ago to help our clients maximise their 
impact on society by harnessing the power of investment markets.  CCLA is a responsible 
investor, with environmental, social and governance factors being at the forefront of our 
investment process.    
 
CCLA has total funds under management of over £13.9 bn on behalf of more than 33,000 
charities, churches and local authorities. CCLA's share capital is owned predominantly 
by its clients, with a small percentage owned by CCLA executive directors and employees. 
 
CCLA provides a supportive and stable environment for its 170 employees who work in 
one office in the City of London.  We have an open and collegiate culture and will support 
your learning in a broad range of skills to help you understand the business. The 12-
month placement will provide you with exceptional experience in the investment 
management sector. 
 
Programme information 
 
You will join as a trainee as part of the Investment20/20 programme.  While we can’t 
guarantee a permanent position at the end of the 12-month contract, it is our intention 
to make the offer, but this is up to how well you perform and wider business 
considerations.   
 
Our traineeship will introduce you to investment management and you will gain industry 
knowledge, experience and develop relationships enabling you to progress your career 
and provide you with skills to secure a permanent role.  We will support you to study for 
foundation professional qualification if this is something you are interested in doing.  As 
part of the Investment20/20 programme, you will have opportunities to meet and 
network with over 200 trainees across the industry and participate in socials and insight 
events.  

Our trainee programme is a fixed term one-year contract paying up to £30,000. You will 
receive 25 days annual leave.  The role is based in London and we have an agile working 
policy in place.  

 

https://www.investment2020.org.uk/


  
                                                        

 

Programme Summary  
 
This is a programme intended to give you a breadth of knowledge and experience 
within the business to enable you to make informed decisions about where you would 
like to develop your career.  
 
The Role  
 
Client Reporting is responsible for the production and distribution of investment and 
fund reports to clients as well as the calculation of performance information. 
The team is made up of 8 people. This is a great opportunity to learn (or to start your 
career in) Client Reporting and Performance within a Fund Management organisation. 

Responsibilities include 
  

• Providing administrative support to the Client Reporting Team. 
• To accurately input and update data into Client Reporting systems to effect 

client instructions and changes.  
• To optimise the production and distribution of client reports and performance 

information. Ensure all tasks are undertaken in an accurate and timely manner 
and in compliance with Regulatory requirements and CCLA operating 
procedures.  

 
Requirements 
 
If you are a school/college leaver or graduate who has an interest in working within 
financial services and has the following attributes, we are interested in hearing from 
you:  
 

• Good numeracy skills and comfortable working with, and interpreting, data  
• Good attention to detail.  
• Self-motivation, drive, tenacity, diligence.  
• Ability to work on your own or as part of a team.  
• Enthusiastic, positive outlook, with a can-do attitude.  
• Proactive, hands on, flexible approach to work.  
• A good understanding of Excel would be a benefit 

 

How to apply: Please send your CV and a covering letter to recruitment@ccla.co.uk  

Please provide a CV and a covering letter which answers one of the below questions in 
250-300 words each. 

mailto:recruitment@ccla.co.uk


  
                                                        

 

• Tell us about your greatest achievement  
• Tell us about the most interesting project or piece of work you have completed 

as part of your studies at either school/college or university.  What did you have 
to do and what interested you most about it?  

• What is the most challenging situation you have faced and how did you deal 
with it? 
 

Successful candidates will be asked for up to two interviews.  

Application closing date:  7th July 2022 
Start date:   ASAP 
 

CCLA is an inclusive employer, please let the recruitment team know if you have a disability, 
condition or difference that may require some adjustments.  

A Disclosure and Barring Service (DBS) check is required for all roles at CCLA as part of the pre-
employment screening process. The level of DBS check depends on the role. Further details will be 
given by the HR Department once an individual has been offered the role. Confirmation of the 
offer and a confirmed start date will be subject to the outcome of the DBS check. 

 


